Précis #1—Planning and Real Estate

Follow a memo format

From: 
(Your name), 
Assistant Planner

To: 
Robert W. Burchell, Planning Director

Subject: 
Various [Today’s is]


Growth and Historical Characteristics of X Township:

1. Pick a community

2. Discuss growth and historical trends in that community from 1990 to 2000.

a. Population level and change—1990–2000 (or some recent period)

b. Housing units and change—1990–2000 (or some recent period)

c. Types of housing found locally: mostly single-family; mix—single-family, townhouse, and/or apartments

d. Type of community: mostly residential; mix of residential and retail; mix of residential, retail, and business uses (commercial and industrial)

e. History of the community—what it’s known for

f. Geographical setting of the community—where it is

g. What is important to the community in terms of future growth

h. What major development projects are to be undertaken in the future that will allow growth to take place

3. Follow a style

Intro paragraph: 

A. This is what will be covered in the précis

Base paragraphs 

(multiple): 


B. Cover all subjects that you say you will 

Concluding paragraph: 
C. These are conclusions based on what has been covered

